
Adoption Date: Revision June 17, 2025 
 

1 

CITY OF WEST WENDOVER  
FIRE DEPARTMENT  

FIRE CAPTAIN 
 

 
POSITION DESCRIPTION   
 

The Fire Captain, is a supervisory position under the direction of the Fire Chief and is accountable 
for efficient and effective management and supervision of the department staff and equipment to 
provide optimum around the clock services to the community.  He/she must directly supervise and 
perform departmental functions of firefighting, investigations, and service.  On call as needed. 

 
 CHAIN OF COMMAND    
 

The Fire Captain shall report any and all matters through the appropriate channel of 
communications, i.e., the appropriate persons as required by City policy. 

 
DISTINGUISHING CHARACTERISTICS   
 

 The Fire Captain operates with appreciable latitude for independent action and decisions 
commensurate with the demonstrated ability.  Errors in judgment could have substantial impact on 
the safety and welfare of the community, legal liability, public relations, costs and employee 
motivation.  

 
ESSENTIAL FUNCTIONS 
 

Close working relationships are required with other city departments.  Requires professional 
conduct, recognition of high public exposure of the department, and tactful and courteous 
treatment of the public during both on and off duty times.  Following guidelines set by the Chief; 
it requires resolving of conflicts and otherwise maintaining harmonious relationships in activities 
throughout the organization and with the public for the purposes of insuring that efforts are 
effectively directed toward achieving the common goals of the city and the community. 
 
The Fire Captain is responsible to apply thorough and full scope knowledge of modern fire science 
methods, systems and procedures, and sound management and administrative principles and 
techniques.  
 
Duties: 
 
• Issue orders in coordination with those previously issued by other leaders.   
• Gives exact step by step instructions about how to attack the fire.   
• Aggressively and physically leads the subordinates into the fire.   
• Considers the safety of himself and others when making a forcible entry.  
• Encourages subordinates to always use safety equipment such as masks.   
• Does not waste manpower by assigning inconsequential tasks.   
• Coordinates plan of attack with other units when they're in a better position to make the 

attack.   
• Provides necessary resources to execute given orders.  
• Willingly adopts another plan of attack if it appears more effective than the plan the officer 

personally formulated.  
• Overcomes the resistance of distraught bystanders. 
• Restrains overeager firefighters from acting haphazardly until specific assignments can be 

made.  
• Uses innovative or unusual tactics when the situation requires it.   
• Is able to recognize evidence found during overhaul that may show the cause of the fire.  
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• Gives an accurate radio report of the fire situation.  
• Has an escape route for personnel if roof or structure collapses during ventilation.  
• Uses precise clear wording for all orders.  Strictly follows departmental regulations and 

procedures of firefighting. 
• Maintains control of his firefighters even after many hours of firefighting.   
• Considers damaged and repair costs when ventilating. 
• Gives each subordinate specific instruction when confronted with an ambiguous or unusual 

situation.  
• Accepts information from subordinates concerning the extent and involvement of the fire. 
• Assumes Command in ambiguous situation. 
• Consistently follows daily training schedule. 
• During the overhaul, personally and thoroughly checks all possible places for smoldering fire.  
• Is available to answer questions from subordinates.  
• Does not become overly involved personally when fighting the fire.   
• Makes effective use of all available resources.   
• Makes difficult life and death decisions during rescues quickly and decisively.   
• Anticipates conditions at the fire scene prior to his arrival.   
• Stays with subordinates to help execute the orders he has given to them.   
• Keeps evacuation and protection of lives as his first concern when considering which tactics 

to use.   
• Let subordinates supervise their own areas of responsibility.   
• Willingly spend as much time covering exposures as fighting fire.   
• Remains calm and composed.   
• Allow subordinates to execute orders without interference.   
• Recognize the need for additional help and calls for it.   
• Assists or directs training programs too keep all personnel as highly trained as possible. 
• Any other such duties as the Chief deems necessary and assigns. 
 
Additional Functions: 
 
• Assist in developing and implementing community wide programs addressing life safety 

issues, such as but not limited to CPR and first aid classes for adults, home safety awareness, 
and a citizen emergency response team (CERT). 

• Assist in developing and implementing building fire inspection programs and maintains a 
certification for such. 

• Help in the Juvenile safety programs, such as Risk Watch and the Safe Baby sitter programs. 
• Assist community businesses in developing and presenting safety programs to address their 

training needs. 
• Assist community-wide safety awareness events and fairs such as Child Safety Seat 

awareness. 
• Continually review and evaluate community safety issues and address those issues as needed. 
• Helps assist and commands in the entirety of Hazardous Materials (Haz/Mat) operations and 

maintains training, development and it’s coordination internally as well as regionally. 
  

QUALIFICATIOINS 

Education/Experience/Training:   Any combination of training, education, and experience that 
would provide the required knowledge and abilities.  A typical way to gain the required 
knowledge and ability is:  

• High School Diploma or equivalent. 
• Completion of an Associate’s Degree from an accredited college or university with a 

coursework in fire service/fire sciences and/or a related field; 
• Coursework and certifications and training in the fire service field or; 
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• Five (5) years of progressively responsible experience in fire service for a municipality, 
county or federal entity with the rank of fire fighter, lieutenant or equivalent. 

 
Knowledge/skill. This position is located in the West Wendover Fire Department. Captain must 
plan, organize and command activities of the West Wendover Fire Department to protect life and 
property through fire suppression and prevention activities.  The Fire Captain must continuously 
analyze and evaluate operations and trends, assuring efficiency and adequacy of service. You must 
maintain professionalism in the department to ensure that all of employees are properly trained. 
 
Special requirements and licensing:    
 
• Shall meet or exceed fire fighter standards set by the State of Nevada. 
• Shall maintain and use a current Fire Instructors certification and within two years of 

appointment acquire and maintain Fire Inspector 1 and 2 certifications. 
• Hold and maintain a Firefighter II Certification at minimum. 
• Hold and maintain a current Nevada and or national certification as a Basic Emergency 

Medical Technician (EMT). 
• Must possess at a minimum a valid Class C Nevada (Utah, if residing in Wendover, Utah) 

Driver’s License or an equivalent from another state.  If using an equivalent, must be able to 
obtain at a minimum a Nevada (or Utah, if residing in Wendover, Utah) Class C license 
within 30 days as a condition of employment.  (Must obtain and hold a class F endorsement to 
the driver’s license).  

• Attend required firefighting courses held by the State or National Training Centers. 
• Obtain within 1 year of appointment a Pyrotechnician certification in the State of Nevada. 
• Must be a U.S. citizen, or have the legal right to work in the United States and be a minimum 

of 18 years old at time of appointment. 
 

Background Investigation:  Due to the nature of this position, a background investigation may be 
conducted by the City as required, in order to establish suitability for employment. 

 

WORKING CONDITIONS 

Work is performed under the following conditions:  Most of the work is performed outside.  
Frequent exposure to outside conditions such as extremes of hot and cold, wet and/or humid 
conditions, dust, grease, fire, fumes, and toxic or caustic chemicals.  Incumbents frequently work 
near moving mechanical parts and are exposed to working near or around loud engine noises.  
Possible exposure to petroleum product vapors as well as skin contact with petroleum products.  
Occasionally assigned to work independently in isolated geographic areas.  

PHYSICAL DEMANDS 

The physical and mental requirements described here are representative of those that must be met 
by an employee to successfully perform the essential functions of the job: 

Strength, stamina, and agility to utilize fire suppression equipment for long periods of time.  
Strength and stamina to fight fires while wearing heavy protective clothing.  Frequent lifting 
and/or moving of objects 50 to 100 pounds or more.  Specific vision abilities required include 
close vision, color vision, and the ability to adjust focus.  Physical fitness must be maintained to 
perform a variety of maintenance duties as well as rescue activities.  

Ability to work in high stress, demanding situations.  Strength, dexterity, coordination, and vision 
to use a keyboard and video display terminal as needed to complete various reports.  Strength and 
stamina to bend, stoop, sit, and stand for extended periods of time.  Dexterity and coordination to 
handle files and single pieces of paper; periodic lifting of files, stacks of paper or reports, 
references, and other materials.  Some reaching for items above and below desk level.  The ability 
to communicate via telephone.   Frequent lifting and/or moving of objects 50-100 pounds or more.   
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Ability to tailor work hours to needs of department. Smoke-free office environment.  Office work 
space is generally clean with limited exposure to conditions such as dust, fumes, odors, or noise.  
Frequent interruptions to planned work activities may occur; special needs from department heads, 
co-workers or public.  

CONTROLS OVER THE POSITION 
The Fire Captain shall report any and all matters through the appropriate channel of 
communications, i.e., the appropriate persons as required by City policy. 

Performance And Evaluation:  The employee will be evaluated on quantity and quality of work 
and the manner in which personal characteristics are brought to bear on that work.  Performance 
evaluations will be performed as specified by the West Wendover Employee Personnel Manual. 
 
Testing:  A basic skills test may be conducted as part of the interview process and may include 
testing of skills specific to the requirements of fulfilling this particular job position, as determined 
by the Department Head, City Manager, or Human Resources Department. 

 
In compliance with applicable disability laws, reasonable accommodations may be provided for qualified 
individuals with a disability who require and request such accommodations.  Incumbents and individuals 
who have been offered employment are encouraged to discuss potential accommodations with the 
employer.  
Note:  This job specification should not be construed to imply that these requirements are the exclusive 
standards of the position.  Incumbents will follow any other instructions, and perform any other related 
duties, as may be required by their supervisor. 

 

FLSA Status:  Non Exempt 

“The City of West Wendover is an Equal Opportunity Provider” 
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